




2. Grade/Band and Civil Service Equivalent: If your department operates its own grading structure, please 
indicate the corresponding Civil Service grade where applicable. 
 

Not applicable – our grades do not directly correlate. 
 
3. Multi-Year Pay Deal: Please confirm whether your department is currently within a multi-year pay 

settlement. If so, provide details of this arrangement. 
 
We are not in a multi-year pay deal. 
 
4. Mechanism for Reaching Maximum Pay Point: Outline if there is a structured pathway or mechanism for 

employees to progress to the maximum salary point within their grade (e.g., time-served contractual pay 
progression, performance/capability-based pay). 
 

• Staff progress through their pay scale via the annual pay award which is determined each year.  
• Colleagues in the grades of Audit Technician, AO (Audit), Senior Auditor, Senior Analyst, Audit Manager, 

Senior Audit Manager and Director move to the mid-point of their salary range on an incremental scale 
based on time in post, if they do not progress to these points in the range via the annual pay award within 
the relevant time period. The time to progress to the midpoint is two years for Audit Managers, Senior 
Auditors (FA), and Senior Audit Associates, after three years for Senior Audit Managers (FA), Audit 
Technicians and AO (Audit), and after four years for Directors. 

• ICAEW trainees and Analysts progress through an incremental pay scale. 
 
5. Non-Consolidated Pay: Confirm whether your department has a non-consolidated pay pot (e.g., for 

awarding bonuses or a reward and recognition scheme). Include details of such schemes and specify the 
total amount represented by the non-consolidated pay pot. 

 
We do not have a non-consolidated pay pot. 
 
6. Contracted Hours: Confirm the number of hours salary calculations as based on (i.e. 42- hour gross / 37-

hour net contracts, or any other variations/calculations). Particularly in relation to National Living 
Wage/Minimum Wage hourly rate calculations. 

 
41 hours with an unpaid lunch break of one hour. 
 
7. Weeks Per Year: Confirm whether salaries (hourly rates) are calculated based on 52 weeks per year, 52.2 

weeks, or another arrangement. 
 
52 weeks. 
 
8. Annual Leave: Confirm annual leave, public holiday, and privilege holiday entitlements for all grades 

(including retained grades). Specify any mechanisms for leave increases (e.g., one additional day per year 
up to a maximum, or increases after a set number of years). 

 
Employees' leave entitlements are composed of:  
• Annual leave  
• Public Holiday - Full-time employees are entitled to 8 public holidays: New Year's Day; Good Friday; 

Easter Monday; May Bank Holiday; Spring Bank Holiday; Late Summer Bank Holiday; Christmas Day; 
Boxing Day. 
And where applicable: 

• Privilege leave of 2.5 days, where eligible employees have opted to revert to their pre 1 November 2013 
terms and conditions relating to annual leave and privilege leave entitlements.  




